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Andrew M. Cuomo, Governor
Colleen C. Gardner, Commissioner
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Employer:  Providing information requested on this special job order form will help us understand your hiring needs and assist us in locating the most suitable candidates.   To list a job order, please submit the listing electronically using the above address, or apply directly online to New York’s Job Exchange at www.laborny.jobs,  or fill out this JOB ORDER form and send to us via email, fax, or mail.
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Description of products or services your business provides:[image: image14.wmf]
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Would you like your company name available to the public on your job listing?[image: image20.wmf] Yes  [image: image21.wmf]No   Checking “Yes” allows jobseekers to view your company name, phone number and “how to apply” instructions.  Checking “No” will allow job seekers to view only the job title and description, and the job seeker’s qualifications will be reviewed by staff.      Please indicate if this job opening also will be listed on:           
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Referral instructions (You may select more than one):        [image: image28.wmf]Send Candidate to apply in person from [image: image29.wmf]
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JOB DETAILS 
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Job Location [image: image43.wmf]

       Start Date[image: image44.wmf]

  Are you a FCJL employer?   [image: image45.wmf]Yes [image: image46.wmf]No
JOB DESCRIPTION:  Please provide a detailed description of the job. List skills, aptitudes, equipment used/operated, special physical demands or special working conditions. All hiring requirements listed here and checked below must be bona fide occupational qualifications.
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 Specialized Education? (Degree/Certificate/License) [image: image82.wmf]


Years of Experience Required: [image: image83.wmf]
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Will you accept a Trainee?  [image: image87.wmf]Yes[image: image88.wmf]No            Interested in OJT?  [image: image89.wmf]Yes[image: image90.wmf]No Interested in Apprenticeship? [image: image91.wmf]Yes  [image: image92.wmf]No

Are you on a public transportation route?  [image: image93.wmf]Yes [image: image94.wmf]No                Driver's License?  [image: image95.wmf]Yes: Class [image: image96.wmf]

  [image: image97.wmf]No     

Salary Range: From $ [image: image98.wmf]
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                  Salary Negotiable?    [image: image101.wmf]Yes[image: image102.wmf]No

Health Ins.? [image: image103.wmf]Yes[image: image104.wmf]No          Dental Ins.?   [image: image105.wmf]Yes[image: image106.wmf]No                 Paid Vacation?   [image: image107.wmf]Yes[image: image108.wmf]No                    Sick Leave?   [image: image109.wmf]Yes[image: image110.wmf]No

Paid Holidays?   [image: image111.wmf]Yes[image: image112.wmf]No       Retirement Plan?  [image: image113.wmf]Yes[image: image114.wmf]No      Clothing Allowance?    [image: image115.wmf]Yes[image: image116.wmf]No      Child Care?   [image: image117.wmf]Yes[image: image118.wmf]No

Revised 04/22/2011
JOB ORDER FORM


CNY Works, Inc.


443 North Franklin Street, Lower Level


Syracuse, NY 13204


Phone:  (315) 477-6941	Fax:  (315) 477-6995
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